(Office Symbol)







Date:_________
Standing Operating Procedures for (Organizations Name) 

Hazard Communication Program

1.
References:


a.  29 CFR 1910.1200


b.  Army Regulation 385-10,  The Army Safety Program


c.  USARAK Regulation 385-1,  United States Army Alaska Safety Program

d.  Department of Defense 6050.5W

2.
Purpose:


a.  This SOP's purpose is to outline how the ________(Section or Shop)____  in (building or room) will comply with the Occupational Safety and Health Administration's (OSHA) Hazard Communication Standard (29 CFR 1910.1200) and additional references in paragraph 1 above to reduce the risk of injury or illness caused by hazardous chemicals in the work place.

b.  The hazardous chemical inventory is filed in ______________.  It will be reviewed and updated when a new chemical is introduced into the work center, or at least annually.  A copy of the inventory list will be provided to the local fire and emergency services each time it is updated with a new chemical.  The product name annotated on the chemical inventory list must be identical to the product name  identified on the Material Safety Data Sheet (MSDS).


c.  MSDSs will be maintained for all hazardous chemicals, as defined in 29 CFR 1910.1200, used,  A Master file containing all MSDSs affecting this organization will be maintained in (location of MSDS's) and will be accessible to all employees, military or civilian.  Each worker will be trained on the use of MSDSs and the supervisor will train each worker on how to work safely with each hazardous chemical in the work center.

d.  Supervisors will develop emergency procedures that will enable assigned personnel to effectively deal with leaks, spills, and exposures. 
3.  Scope:  All personnel who are potentially exposed to hazardous chemicals will be trained in the areas of labeling and use of MSDSs that describe all hazards, protective equipment required, and safety procedures for the chemicals they use.  Hazardous chemicals are defined as chemicals whose presence or use is a physical health hazard, also reference 29 CFR 1910.1200 for applicable definitions.  Every hazardous chemical container must be properly labeled.  If you have a container that is not labeled, contact your supervisor for assistance.  
4.  Applicability:

a.  This SOP applies to all personnel.  Newly assigned personnel must read this SOP within 30 days of assignment and sign a certificate indicating their understanding of the hazard communication program.  The certificate of understanding, along with proof of hazard communication training, will be filed in the individual's training record.

b.  All assigned personnel must attend the hazard communication training and a record of the attendance will be maintained in their training record.

c.  All personnel will familiarize themselves with the hazardous chemicals used and become aware of the hazards to which they may be exposed.

5.  Responsibilities:  The hazard communications standard was established to ensure that all hazardous chemicals are identified and labeled to prevent inadvertent harm to employees.  The law and the DOD required that DOD civilian and military personnel comply with this standard.
6.  The following is the list of Personal Protective Equipment (PPE) that is maintained by this activity, the location, proper use, and maintenance of this equipment.
a.  Gloves

	Type
	Location
	Procedure/Process

	
	
	

	
	
	


b.  Aprons

	Type
	Location
	Procedure/Process

	
	
	

	
	
	


c.  Goggles.

	Type
	Location
	Procedure/Process

	
	
	

	
	
	


d.  Full Face Shield

	Type
	Location
	Procedure/Process

	
	
	

	
	
	


e.  Emergency Equipment (eyewash/deluge shower).

	Type
	Location
	Procedure/Process

	
	
	

	
	
	


f.  Other

	Type
	Location
	Procedure/Process

	
	
	

	
	
	


g.  The following locations/areas require that PPE be worn.

	Type of Protection Required
	Location

	(1)
	

	(2)
	


8.  The point of contact for this SOP is:_____________________________________

Signature Block of Connmander/Director
