
Collateral Safety Officer Inspection Checklist

	ITEM
	YES
	NO

	 Administrative  

	Safety Officer appointed w/orders
	
	

	Documentation of safety training from Garrison Safety
	
	

	SOPs available
	
	

	    Safety SOP
	
	

	    Written HAZCOM program
	
	

	    Written Confined Space Program (if required)
	
	

	    Written Respiratory Protection Program (if required)
	
	

	    Lockout/Tagout (if required)
	
	

	    Radiation Safety Program (if required)
	
	

	    Hearing Conservation Program (if required)
	
	

	Briefings Documented
	
	

	    Incoming personnel receive initial safety briefing w/I 30 days
	
	

	    Any safety briefing
	
	

	    Personnel are trained on hazardous materials
	
	

	    Documented work site specific training
	
	

	Inspections
	
	

	    Documented weekly safety inspections
	
	

	    Documentation of radiological inspections
	
	

	    Maintain copies of all inspections
	
	

	    Unsafe conditions reported/corrected
	
	

	DA Form 2272 posted
	
	

	Accident Prevention

	Accidents reported to supervisors
	
	

	Accidents reported on a CII & CA 1 ASAP to Post Safety
	
	

	Accident log maintained
	
	

	Commanders/Safety Officer/NCO reviewing accidents for trends
	
	

	Fire

	Fire plan posted
	
	

	Exits clearly marked
	
	

	Fire exits illuminated
	
	

	Fire extinguishers present/serviceable (ABC)
	
	

	Extinguishers checked monthly
	
	

	Personnel trained on the use of fire extinguishers.
	
	

	Exits unobstructed
	
	

	Fire sprinklers/smoke alarms required/installed
	
	

	Unauthorized extension cords
	
	

	Hazardous Material Storage

	Hazardous materials stored properly
	
	

	Flammable/combustible materials stored properly
	
	

	MSDSs available for all hazardous materials
	
	

	Chemical inventory available and indexed to MSDSs
	
	

	Housekeeping
	
	

	Unauthorized storage of flammable materials/chemicals
	
	


Collateral Safety Officer Inspection Checklist

	ITEM
	YES
	NO

	Work/Maintenance Areas

	SOPs, manuals, etc available
	
	

	Solvents/chemicals used are approved by Post Environment Office
	
	

	Compressed gas cylinders stored correctly
	
	

	Safety equipment available
	
	

	    Approved tire cages used
	
	

	    Safety harnesses available
	
	

	    Engine stands available & used
	
	

	    Local exhaust available
	
	

	    Local exhaust measured by Industrial Hygiene 
	
	

	    All tools & equipment in safe working condition (wiring, grounding, etc)
	
	

	    Machine guards installed
	
	

	Welding equipment serviceable
	
	

	Welding permit available 
	
	

	All PPE
	
	

	  Stored properly
	
	

	  Available
	
	

	  Used
	
	

	Correct signage posted
	
	

	    Eye hazards signs posted
	
	

	    Noise hazards
	
	

	    ‘No Smoking’ signs posted in appropriate areas
	
	

	    Speed limits posted and observed
	
	

	Housekeeping
	
	

	Radiation Safety
	
	

	Radioactive equipment stored and labeled correctly
	
	

	Radiation Storage area secured
	
	

	Radiation Safety SOP current
	
	

	Signs Present                   
	
	

	    No Eating, No Drinking, No Cosmetics,  and No Smoking
	
	

	    Radiation Sign 
	
	

	    Emergency Contact
	
	

	    NRC Form 3
	
	

	    Copies of licenses or where available
	
	

	    Copies of 10 CFR, 19, 20, & 21 or where available.
	
	

	    Copy of Section 206, Energy Reorganization Act
	
	

	General

	Facilities in good repair (windows, heat, etc) 
	
	

	Ventilation serviceable
	
	

	Heating system serviceable
	
	

	
	
	

	
	
	



