(SAMPLE MEMO)

DEPARTMENT OF THE ARMY

Unit Name

Unit Address

Fort Wainwright, AK 99703-####

Unit Office Symbol






      ​​    __DATE___
MEMORANDUM FOR RECORD

SUBJECT:  ALIT Record of Training

1.  SPC Schemdlee, Daniel, 000-00-0000 has successfully completed training on the following tasks:



TASK








DATE



a.  Military Lantern (Lantern type)__________

     ________


b.  Stove (Stove type)___________________

     ________


c.  Cold Weather Environments



     ________



d.  Cold Effects





     ________



e.  Clothing and Equipment



     ________



 f.  Medical Considerations




     ________



g.  Tent and Stove Drill




     ________


h.  Improvised Shelters




     ________



 i.  Cold Weather Bivouacs




     ________ 


 j.  Risk management for Cold Weather Operations
     ________



k.  Field craft






     ________



 l.  Planning Considerations for Over Snow Movement      ________


m. Snowshoe Training 




     ________



n.  Ski Training Programs




     ________



o.  Sled Hauling Techniques



     ________

2.  The lessons above were taught at a temperature of _____ on ___________.

3.  Task (a) and (b) should be added to the soldiers DD 348.

4.  POC is the undersigned at 353-####.









DUDLEY X. SMITH









SSG, USA









Senior ALIT Instructor

