APVR-REEO

MEMORANDUM FOR EEO Officer

SUBJECT:
Notice of Absence

1.
I, ___________________________________________________, will be on







(Counselor's Name)

leave status _____________________________________________________during the






(Identify leave, e.g., annual, sick, etc.)

period ___________________________________________________________________.









(Dates)

2.
I do/do not have EEO commitment(s) in process.  (If precomplaints are being worked, state the status) _____________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

3.
Commitment will/will not be completed before my first day of leave.  (Schedule meeting with EEO Officer if a precomplaint is being worked).


__________________________________________


EEO Counselor’s Signature/Date

