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MEMORANDUM FOR Equal Employment Opportunity Officer

SUBJECT:
Conflict of Interest

1.
Contact was made this date requesting my assistance in a perceived complaint of discrimination.  Because of the following reason, it will be a conflict of interest for me to process the complaint:

_____________________________________________________________________

____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________.

2.
The aggrieved was advised to contact the EEO Officer for advisement/assistance.


____________________________________
EEO Counselor's Signature/Date

CF:

The Aggrieved

Acknowledgment of receipt:

_______________________________

The Aggrieved Signature/Date
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