DO IT YOURSELF MOVE (DITY) REQUIREMENTS

ARMY DITY MOVES ONLY.  FORWARD OTHER SERVICES TO APPROPRIATE FINANCE OFFICE

______
1 Copy of DD Form 2278

______
1 Copy of Orders & amendments (i.e. PCS/TDY/Local move Housing Form

______
DD Form 1351-2  (Member must turn in a form even if no expenses)

______
Weight tickets (1 original and 1 Copy) – Member must annotate name, rank, and SSN on weight 
tickets.  Have member total weights on paperwork.  Inform member that they must keep their own copies of this 
information.

______
DD Form 1701 “IF REQUIRED”.  Form must be stamped with certification statement on reverse side and signed by member.  Please attach justification letter stating why weight tickets were not obtained.

______
Rental contract for vehicle

______
 personally owned trailer registration



STORAGE REIMBURSEMENT REQUIREMENTS

______
Copy of rental contract to include copy of receipts for storage payment each month

______
1 copy of orders & amendments (i.e. PCS/TDY)

______
DD Form 1857 – “TEMPORARY COMMERCIAL STORAGE AT GOVERNMENT EXPENSE” Must be approved for storage beyond 90 days

______
Copy of rental truck receipt for on vehicle storage-limited to 15 days.  Member must have a residence available for delivery of personal items.  With termination of storage the entitlement if exhausted. 

______
Date PPTY delivered into storage ___________

______
Date PPTY delivered out of storage ____________

Member’s Name _________________________________________     Rank:  ______________

SSN: _____________________
Duty Phone: _______________  Home Phone: ______________

Received by: ______________________________
Date: _____________________________

THIS IS AN OFFICIAL DOCUMENT FOR DITY MOVE.  USE OF SSN FOR IDENTIFICATION PURPOSES ONLY AND IS PROTECTED BY THE PRIVACY ACT STATEMENT.

AUTHORITY:  TITLE 37 US CODE 404-427 TITLE 5, US CODE 5701-5742, 37; AND EO 9297, NOVEMBER 1943.

PRICIPAL PURPOSE (S):  USED FOR REVIEWING, APPROVING, ACCOUNTING AND DISBURSING FOR OFFICIAL TRAVEL; SSN IS USED TO MAINTAIN A NUMERICAL IDENTIFICATION SYSTEM FOR INDIVIDUAL CLAIMS AND TO REPORT TO INTERNAL REVENUE SERVICE (IRS)
ROUTINE USES:  TO SUBSTANTIATE CLAIMS FOR INCENTIVE PAYMENTS FOR MOVEMENT OF HOUSEHOLD GOODS.  

DISCLOSURE:  VOLUNTARY; FAILURE TO FURNISH INFORMATION REQUESTED MAY RESULT IN PARTIAL OR TOTAL DENIAL OF CLAIM AND/OR IMPROPER TAX APPLICATION.  NOTE:  EXPENSES CERTIFIED ON AF FORM 3540 OR LETTER IN LIEU OF STATEMENT REDUCES TAXABLE INCOME REPORTED ON W-2 AND MAY NOT BE CLAIMED AGAIN AS MOVING EXPENSES. TAX WITHHOLDING WILL BE 27.5% OF PROFIT (ENTITLEMENT MINUS EXPENSES)
